TRUONG DAI HOC

SU PHAM KY THUAT TP. HO CHI MINH

HCMUTE PHONG QUAN HE DOANH NGHIEP

QUY TRINH TO CHU’C HOI THAO/CHUYEN DE

STT Giai doan chinh | P6i twong lién quan | Phwong tién thwe hién Hanh déng can thwc hién San pham chinh Thoi gian dw kién
1 |Tiép nhan nhu cau Doanh nghiép; Email; GGi mail, goi dién; Két qua khao sat/thdng ké; Truwéc 31/8
Khoa; Lién hé tryc tiép; Thao luan (trwe tiép/ trwc tuyén) Trwéc chwong trinh 6 tuan
Sinh vién; Muc tiéu chat lwgng
L&nh dao (giao nv)
2 X ly nhu cau Doanh nghiép; Hoi y; Théng ké, xép lich; Chu dé; Trwde chwong trinh 4 tudn
Khoa; Email Théng bao néi dung chét dén cac bén  [Thoi gian;
L&nh dao lién quan Déi twong, sé lwong
3 [Trién khai t6 chirc Lanh dao Trwong; Hop trién khai; Soan thdo van ban; Ké hoach, dw tri/Théa thuan hop tic; |Dau mdithang (ngay 1-9 hang thang)
Phong TCHC; Email; Dang ky trén hé théng; Dang ky dia diém;
Cong tac vién; Lién hé tryc tiép Hop Team Event; Phan cong nhiém vu:
Sinh vién Dang bai truyén théng trén page phong; |+ Form déng ky, cap truyén théng Truwdc chwong trinh 2 tudn
gl mail sinh vién; + Thiét ké: phdng, thw cdm on Trwde chwong trinh 2 tudn
GUi thong tin dén thay, c6 trwdng/phé [+ Nhan sw chay chuong trinh Dau thang theo lich chwong trinh
b6 mén c6 nganh lién quan; + Chudn bj vét dung (nuéc, khdn ban, |Truwéc chwong trinh 01 ngay
GUri mail nhac sv tham gia but trinh chiéu, khay, hoa,...)
Kich ban Trwédce chwong trinh 3-5 ngay
4 |Té chirc chwong trinh [Doanh nghiép; Hoi y; Mua khung thw, in thw cam on, Thw cdm on, hoa; Trwéc chwong trinh 01 ngay
Khoa; Email; trinh ky, déng d4u + mua hoa; Thw méi, kém sé lvong sinh vién; Thi 6 tudn truwéc khi chwong trinh dién ra
Lanh dao phong; Lién hé truc tiép Soan mail, théng ké sv dang ky; Chuan bj phéng chiéu, diém danh, Ngay t6 chirc chwong trinh
Cong tac vién; Nh&c cong tac vién chay chwong trinh;  |chay mic, chup + xt ly &nh;
Sinh vién Tao form Bai thu hoach + khéo sat
5 |Sau chwong trinh Doanh nghiép; Email; Dang bai truyén thong trén page; Bai recap, gti link doanh nghiép; Sau chwong trinh 0,5-1 ngay
Khoa; Lién hé truyc tiép Xir Iy danh sach diém danh, khao sat, |GUi thay/co Trwéng/Phé Bo mén Sau chuong trinh 2 ngay
Lanh dao phong; bai thu hoach, danh sach SV lam bai thu hoach;
Cong tac vién; Ky nhan hé tro; Ngay té chirc chwong trinh
Phong KHTC Thanh toan kinh phi; xuat héa don Dau thang ké dén (ngay 10-15 hang thang)




